
BY-LAWS OF BELLE FOURCHE AREA COMMUNITY THEATER, INC. 
 
 
 
ARTICLE I – Name 
 
The legal name shall be Belle Fourche Area Community Theater.  It is a non-profit  
Public Benefit Corporation incorporated in the State of South Dakota as a voluntary charitable 
organization of persons interested in the theater arts.​
​
ARTICLE II – Purpose​
​
The purposes of the Corporation shall be:  
To stimulate, promote, teach, and develop interest in the theatre arts 
To share in providing cultural opportunities to serve the educational and entertainment needs of the 
Belle Fourche area community. 
To welcome and provide an opportunity to participate for all volunteers interested in the theatre arts. 
We are proud to create art with our community and have a commitment to celebrate and welcome all 
participants, volunteers, and patrons to our program regardless of perceived or actual race, color, 
religion, national origin, sex, age, gender identity, sexual orientation, or disability. 
​
​
ARTICLE III – Membership​
​
Section 1 – Membership Committee​
 The Director of Membership shall chair & annually appoint a three-person membership committee, as 
approved by the President. The membership committee shall be responsible for membership 
correspondence, renewal, recruitment and collection of member donations. 

​
 Section 1 – Membership​
 The secretary board shall maintain the official list of members.  The list will include the current status 
(active, inactive, and honorary) and current contact information of each member.  It shall be the 
responsibility of each member to notify the Director of Membership of any change in member’s contact 
information.​
 Membership shall be open to the public, requirements for membership are completion of a membership 
application and a donation of no less than $25.00. 

Membership shall be renewed annually. 

Members shall have voting rights for all board elections, they may offer nominations for board offices; 
they may chair special committees. 

 Section 2 – Honorary Members​
 The board may, at its discretion, elect honorary life members who have made a unique or outstanding 
contribution to the theatre or the community.​
 Honorary members will be considered active for life. 

 



Section 3 - Membership Revocation 

The board reserves the right to rescind the membership of any individual for violation of The 
Membership Code of Conduct 

   
ARTICLE IV – Offices​
​
The principal office for the transaction of the activities and affairs of the corporation is located at 649 
Stanley St. Belle Fourche SD 57717 the current president’s home address.  The board of directors may 
change the principal office from one location to another.  Any amended change of location of the 
principal office shall be noted by the secretary and filed with the South Dakota Secretary of State. The 
board may at any time establish branch or subordinate offices at any place or places where the 
corporation is qualified to conduct its activities.​
​
 
ARTICLE V – Membership Meetings​
​
Section 1 – Annual Membership Meetings​
An annual general membership meeting shall take place in October January the first quarter of the new 
year at a location to be determined.  The agenda shall be closed and shall exclusively include:​
Any proposed amendments or resolutions submitted to the Board of Directors by any five members.​
Nominations and election of officers.​
Annual reports.​
The annual reports are to be presented to the members and directors that contain the following 
information, in appropriate detail, for the fiscal year:​
The assets and liabilities, including the trust funds, of the corporation as of the end of the fiscal year.​
The principle changes in assets and liabilities, including trust funds.​
The revenue or receipts of the corporation, both unrestricted and restricted to particular expenses.​
The expenses or disbursements of the corporation for both general and restricted purposes.​
An operational summary from each officer covering his or her responsibilities for the fiscal year. 
The fiscal year will run from January 1st until December 31st.​
​
Section 2 – Meeting Notification​
Notice of any membership meeting shall be given 2 to 4 weeks prior to the meeting date.​
Eligible voting members will be electronically notified.A list of those members known to be eligible to 
vote shall be posted on the Corporation Internet web site. 
​
Section 3 – Voting​
Two thirds of the Board of Directors shall constitute a quorum.​
A majority vote shall pass valid acts, except bylaw revisions.​
​
Section 4 – Meeting Procedures.  Unless otherwise specified in these bylaws, all meetings, including 
general membership meetings, board meetings and committee meetings shall be conducted in 
accordance with the current edition of Robert’s Rules of Order.​
​
ARTICLE VI – Officers and Their Elections​
​

 



Section 1 – The officers of the organization shall be:  President, Vice President, Secretary, Treasurer, 
Director of Membership, First Member at Large, Second Member at Large, and Third Member at Large. 
 
Section 2 – Elections​
The election shall be conducted by the Executive Director. Each officer shall be elected by a plurality of 
a secret ballot and public tabulation at the annual general membership meeting for a term of two years, 
terms of service commencing as of the date of the election.  Terms shall be staggered so that three 
officers are elected one year and four the next. The first term of the President, Secretary, and First 
Member at Large elected at the formation of the corporation shall be a three year term. Once this term 
has expired, President, Secretary, and First Member At Large will return to a term of two years.  Officers 
to be elected on even odd numbered years shall be President, Secretary, and First Member at Large. 
Officers to be elected on odd even numbered years shall be Vice President, Treasurer, Director of 
Membership Second Member at Large, and Third Member at Large. 
Nominations from the floor are valid and shall be called for prior to voting.  The board shall establish all 
other procedures and conduct the elections.​
​
ARTICLE VII – Duties of Officers​
​
Section 1 – The President shall preside at all meetings of the general membership and of the Board of 
Directors, shall serve as a non-voting member except in cases of a tie, shall appoint all standing and 
temporary committee chairmen, except those directly related to play production, and shall otherwise act 
with and have the customary powers granted to such office.​
​
Section 2 – The Vice President shall act as an aide to the President and in the absence of the President, 
shall perform the duties of the President and shall have the powers enumerated in Section 1 of this 
Article. The Vice President shall also perform quarterly audits of the treasury record, and prepare the 
annual report.​
​
Section 3 – The Secretary shall keep an accurate record of proceedings of all meetings of the 
organization. The Secretary shall facilitate correspondence of all Board related affairs and prepare each 
board meeting agenda. The Secretary shall keep records for the past five years to include:​
Adequate and correct books and records of account;​
Written minutes of the proceedings of its members, board, and committees of the board;​
A record of each member’s name, contact information, and membership status; and​
Articles of incorporation and the bylaws.​
Active members shall have rights of inspection of the above items as provided in SD codified law 
47-1A-1602 
​
Section 4 – The Treasurer shall receive all monies for the organization and shall deposit them in the 
name of the organization in a bank approved by the Board of Directors, shall keep an accurate record of 
receipts and disbursements, shall present a statement of account at every meeting of the organization and 
at other times when requested by the Board of Directors.  The Treasurer shall pay, without specific 
approval of the board, utilities, current supplies, rent, items budgeted in play production and such 
expenses as have been approved by the Board of Directors. 
 

Section 5 - The Director of Membership  shall be responsible for all duties as outlined in Article III.  

 



Section 5 - There shall be First, Second, and Third Members At Large whose responsibilities shall be 
determined by the needs of The Board. 

 Section 6 – All board members will be required to chair or serve on a regular or special committee. 

Section 7 – All board members are expected to attend all regular and special meeting. 

​
ARTICLE VIII – The Executive Director​
​
​
Section 1 – The Executive Director is the key management leader of Belle Fourche Area Community 
Theater. The Executive Director is responsible for overseeing the administration & creative 
programming along with implementation of the strategic plan of the board. Other key duties include 
oversight of fundraising, marketing, and community outreach. The position reports directly to the Board 
of Directors​
 
Section 2 – The Executive Director shall be annually elected to office by a majority vote of the Board of 
Directors.​
 
Section 3 – The terms of employment and compensation for the Executive Director shall be determined 
by an annually, negotiated contract. 
 
Section 4 – The Board of Directors may convene a special meeting to appoint a new Executive Director, 
should the position become vacant. 
 
Section 5 - The Executive Director shall be evaluated annually for satisfactory completion of all job 
duties as defined in the employment contract and Belle Fourche Area Community Theater by-laws.  The 
Board of Director members shall provide individual performance evaluation of the Executive Director, 
which will then be compiled into a report to be presented to the Executive Director by the Board 
President and a select committee in an in-person review. The Executive Director will conduct a 
self-evaluation to be shared with the review committee during the in-person review.​
​
ARTICLE IX – Board of Directors​
​
General Corporate Powers.  Subject to the provisions and limitations of South Dakota law. 
​
Section 1 – Each board member shall have one vote. 
 
Section 1.1 – Voting may occur in person at a regular or special meeting of the Board of Directors or by 
telephone or of similar communications approved by the Board of Directors and in compliance with 
these bylaws​
​
Section 2 – The board shall formulate and administer all policy, vote on expenditures not otherwise 
authorized and advise the President in all decisions and appointments.​
​
Section 3 – The Board of Directors shall meet monthly.  The date and place of each scheduled meeting 
shall be made available by social media & on the organization’s official website. 

 



 
Section 3.1 – Members of the Board of Directors may participate in a meeting by means of of telephone 
or of similar communications by which all persons participating in the meeting can communicate with 
each other. Participation in a meeting in accordance with this section shall constitute presence at such 
meeting. 
​
Section 4 – the President or any three board members may call Special board meetings.  Notice to board 
members shall be in person, telephone, or text message.​
​
Section 5 – A majority of directors shall constitute a quorum for all business and a majority of a quorum 
shall pass valid acts.​
 
Section 6 - The Board of Directors shall have final say on all decisions made on behalf of Belle Fourche 
Area Community Theater. 
​
Section 7 – If for any reason any board member position becomes vacant, such office shall be filled by 
an election at the next regular or special meeting of the Board by a majority vote, and the newly elected 
board member shall hold office until the next general election for such office.​
​
Section 8 – Every member of the board shall have the absolute right at any reasonable time to inspect 
the corporation’s books, records, documents of every kind, physical properties, and the records of each 
of its subsidiaries.  The inspection may be made in person or by the board member’s agent or attorney.  
The right of inspection includes the right to copy and make extracts of documents.​
​
Section 9 – The board may conduct a special meeting to vote to remove a board member. 

Section 9.1 – Grounds to remove a board member include a conflict of interest, breach of fiduciary duty, 
lack of participation or attendance, financial misconduct, violations of the organization's code of conduct 
or bylaws, or convicted of a felony or misdemeanor crime. 

 Section 9.2 – A vote is then held at the meeting and requires a two-thirds majority with cause.​
​
ARTICLE X – Creative Directors​
​
The Executive Director shall appoint creative directors.  Persons assuming the responsibility of creative 
projects will do so with full knowledge that they are expected to function according to procedures and 
policies established by the Board of Directors.​
​
ARTICLE XI – Property​
​
Section 1 – Property of materials belonging to the Belle Fourche Area Community Theatre may be 
borrowed or rented only by permission of the Executive Director.​
​
Section 2 – The property of this non-profit corporation is irrevocably dedicated to charitable purposes, 
and, on dissolution, none of its assets shall inure to any individual, but shall be distributed to high school 
and middle school theater programs in Butte County South Dakota, to include Belle Fourche and Newell 

 



school districts.  These assets may only be used for the purposes of education in theater and the theater 
arts.  

 
ARTICLE XII – Amending the by-laws​
​
The by-laws may be amended by a two-thirds (2/3) majority vote in accordance with Article V.  The 
membership shall be notified of proposed amendments at least fourteen (14) days prior to the meeting 
when the amendments will be voted upon.​
​
ARTICLE XIII – Certificate of Secretary​
​
I certify that I am the duly elected and acting Secretary of Belle Fourche Area Community Theater, Inc., 
a South Dakota nonprofit public benefit corporation, that the above bylaws, consisting of five (5) pages, 
are the bylaws of this corporation as adopted by The Board of Directors on August 1st, 2019, and that 
they have not been amended or modified since that date.​
​
Executed on ____________ (date) at Belle Fourche, South Dakota 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
BOARD RESOLUTION OF BELLE FOURCHE AREA COMMUNITY THEATER 

APPROVING AMENDMENTS OF BYLAWS 
 

DULY PASSED ON OCTOBER 21, 2019 
 

AMENDMENT OF BYLAWS 
 
WHEREAS, Belle Fourche Area Community Theater is a 501c3 Non-Profit Organization which is 
accountable through its Board of Director members and staff to the State of South Dakota and Internal 
Revenue Service; 
 
WHEREAS, Belle Fourche Area Community Theater was created through South Dakota statute in July, 
2019 and Belle Fourche Area Community Theater bylaws were written and submitted to the Internal 
Revenue Service in August, 2019; 
 

 



WHEREAS, the date of the Annual Meeting requires flexibility in scheduling and the Board of Directors 
has received a motion to change the wording to “in the month of October”; 
 
WHEREAS, the ByLaws have been rewritten to reflect this change; 
 
RESOLVED, that the Board of Directors accepts the amended ByLaws. 
 
We, the undersigned, hereby certify that Belle Fourche Area Community Theater Board of Directors is 
comprised of seven members, of whom seven, constituting a quorum, were present at a meeting duly 
and regularly called, noticed, convened and held this 21st day of October, 2019, and that the foregoing 
Resolution was duly adopted at said meeting by the affirmative vote of seven members , and opposed by 
zero members, and that said Resolution has been duly recorded in the Minute Book and is in full force 
and effect. 
 
 
 
 
________________________________ 
(Director) 
 
 
 
________________________________ 
(Director) 
 
 
 
________________________________ 
(Director)​
 

 

 



BOARD RESOLUTION OF BELLE FOURCHE AREA COMMUNITY THEATER 
APPROVING AMENDMENTS OF BYLAWS 

 
DULY PASSED ON OCTOBER 21, 2020 

 
AMENDMENT OF BYLAWS 
 
WHEREAS, Belle Fourche Area Community Theater is a 501c3 Non-Profit Organization which is 
accountable through its Board of Director members and staff to the State of South Dakota and Internal 
Revenue Service; 
 
WHEREAS, Belle Fourche Area Community Theater was created through South Dakota statute in July, 
2019 and Belle Fourche Area Community Theater bylaws were written and submitted to the Internal 
Revenue Service in August, 2019; 
 
WHEREAS, the Executive Director is entitled to an annual review to assess satisfactory job 
performance; 
 
WHEREAS, the ByLaws have been rewritten to reflect this change; 
 
RESOLVED, that the Board of Directors accepts the amended ByLaws. 
 
We, the undersigned, hereby certify that Belle Fourche Area Community Theater Board of Directors is 
comprised of seven members, of whom seven, constituting a quorum, were present at a meeting duly 
and regularly called, noticed, convened and held this 21st day of October, 2020, and that the foregoing 
Resolution was duly adopted at said meeting by the affirmative vote of seven members , and opposed by 
zero members, and that said Resolution has been duly recorded in the Minute Book and is in full force 
and effect. 
 
 
 
________________________________ 
(Director) 
 
 
 
________________________________ 
(Director) 
 
 
________________________________ 
(Director)​
 

 

 



BOARD RESOLUTION OF BELLE FOURCHE AREA COMMUNITY THEATER 
APPROVING AMENDMENTS OF BYLAWS 

 
DULY PASSED ON MARCH 28, 2022 

 
AMENDMENT OF BYLAWS 
 
WHEREAS, Belle Fourche Area Community Theater is a 501c3 Non-Profit Organization which is 
accountable through its Board of Director members and staff to the State of South Dakota and Internal 
Revenue Service; 
 
WHEREAS, Belle Fourche Area Community Theater was created through South Dakota statute in July, 
2019 and Belle Fourche Area Community Theater bylaws were written and submitted to the Internal 
Revenue Service in August, 2019; 
 
WHEREAS, to align our organizational fiscal tax year with those of our Patrons and allow them ease to 
assign tax deductions, the fiscal year date will be from January 1st until December 31st of each calendar 
year, and the corresponding annual meeting will move to January; 
 
WHEREAS, the ByLaws have been rewritten to reflect this change; 
 
RESOLVED, that the Board of Directors accepts the amended ByLaws. 
 
We, the undersigned, hereby certify that Belle Fourche Area Community Theater Board of Directors is 
comprised of seven members, of whom seven, constituting a quorum, were present at a meeting duly 
and regularly called, noticed, convened and held this 28th day of March, 2022, and that the foregoing 
Resolution was duly adopted at said meeting by the affirmative vote of seven members , and opposed by 
zero members, and that said Resolution has been duly recorded in the Minute Book and is in full force 
and effect. 
 
 
 
________________________________ 
(Director) 
 
 
 
 
________________________________ 
(Director) 
 
 
 
________________________________ 
(Director)​

 

 



BOARD RESOLUTION OF BELLE FOURCHE AREA COMMUNITY THEATER 
APPROVING AMENDMENTS OF BYLAWS 

 
DULY PASSED ON JUNE 17, 2023 

 
AMENDMENT OF BYLAWS 
 
WHEREAS, Belle Fourche Area Community Theater is a 501c3 Non-Profit Organization which is 
accountable through its Board of Director members and staff to the State of South Dakota and Internal 
Revenue Service; 
 
WHEREAS, Belle Fourche Area Community Theater was created through South Dakota statute in July, 
2019 and Belle Fourche Area Community Theater bylaws were written and submitted to the Internal 
Revenue Service in August, 2019; 
 
WHEREAS, to support inclusion as part of our organization mission the following diversity statement 
was included in Article II: We are proud to create art with our community and have a commitment to 
celebrate and welcome all participants, volunteers, and patrons to our program regardless of perceived or 
actual race, color, religion, national origin, sex, age, gender identity, sexual orientation, or disability. 
 
WHEREAS, the ByLaws have been rewritten to reflect this change; 
 
RESOLVED, that the Board of Directors accepts the amended ByLaws. 
 
We, the undersigned, hereby certify that Belle Fourche Area Community Theater Board of Directors is 
comprised of seven members, of whom seven, constituting a quorum, were present at a meeting duly 
and regularly called, noticed, convened and held this 17th day of June, 2023, and that the foregoing 
Resolution was duly adopted at said meeting by the affirmative vote of seven members , and opposed by 
zero members, and that said Resolution has been duly recorded in the Minute Book and is in full force 
and effect. 
 
 
 
________________________________ 
(Director) 
 
 
 
 
________________________________ 
(Director) 
 
 
 
________________________________ 
(Director)​

 

 



BOARD RESOLUTION OF BELLE FOURCHE AREA COMMUNITY THEATER 
APPROVING AMENDMENTS OF BYLAWS 

 
DULY PASSED ON AUGUST 14, 2023 

 
AMENDMENT OF BYLAWS 
 
WHEREAS, Belle Fourche Area Community Theater is a 501c3 Non-Profit Organization which is 
accountable through its Board of Director members and staff to the State of South Dakota and Internal 
Revenue Service; 
 
WHEREAS, Belle Fourche Area Community Theater was created through South Dakota statute in July, 
2019 and Belle Fourche Area Community Theater bylaws were written and submitted to the Internal 
Revenue Service in August, 2019; 
 
WHEREAS, to specifically allow for electronic meeting and electronic voting in regular or special 
meetings, Sections 1.1 and 3.1 were added to Article IX 
 
WHEREAS, the ByLaws have been rewritten to reflect this change; 
 
RESOLVED, that the Board of Directors accepts the amended ByLaws. 
 
We, the undersigned, hereby certify that Belle Fourche Area Community Theater Board of Directors is 
comprised of seven members, of whom seven, constituting a quorum, were present at a meeting duly 
and regularly called, noticed, convened and held this 14th day of August, 2023, and that the foregoing 
Resolution was duly adopted at said meeting by the affirmative vote of seven members , and opposed by 
zero members, and that said Resolution has been duly recorded in the Minute Book and is in full force 
and effect. 
 
 
 
________________________________ 
(Director) 
 
 
 
 
________________________________ 
(Director) 
 
 
 
________________________________ 
(Director) 
 
 
 

 



​
BOARD RESOLUTION OF BELLE FOURCHE AREA COMMUNITY THEATER 

APPROVING AMENDMENTS OF BYLAWS 

  

DULY PASSED ON ___-__-___ 

  

AMENDMENT OF BYLAWS 

  

WHEREAS, Belle Fourche Area Community Theater is a 501c3 Non-Profit Organization which is 
accountable through its Board of Director members and staff to the State of South Dakota and Internal 
Revenue Service; 

  

WHEREAS, Belle Fourche Area Community Theater was created through South Dakota statute in July, 
2019 and Belle Fourche Area Community Theater bylaws were written and submitted to the Internal 
Revenue Service in August, 2019; 

  

WHEREAS, to change Director of Membership to Third Member at Large in all sections of Article III, 
Article VI, and Article VII. 

  

WHEREAS, change president’s home address in Article IV 

  

WHEREAS, to change the annual meeting from January to First quarter in Article V Section 1. 

  

WHEREAS, to strike last sentence of Article V Section 2. 

  

WHEREAS, To strike first term of President, Secretary and First Member at Large three year term 
Article VI Section 2. 

  

 



WHEREAS, Article VII Section 5 Strikeout, Renumber section 6 to 5 and add a new Section 6. Board 
members will be required to chair or serve on a regular or special committee. Add Section 7 for 
Attendance of board members. 

  

WHEREAS, Article XI add Section 9-9.2 to remove a board member with cause. 

  

WHEREAS, the ByLaws have been rewritten to reflect this change; 

  

RESOLVED, that the Board of Directors accepts the amended ByLaws. 

  

We, the undersigned, hereby certify that Belle Fourche Area Community Theater Board of Directors is 
comprised of seven members, of whom seven, constituting a quorum, were present at a meeting duly 
and regularly called, noticed, convened and held this ___ day of____, 2025, and that the foregoing 
Resolution was duly adopted at said meeting by the affirmative vote of seven members , and opposed by 
zero members, and that said Resolution has been duly recorded in the Minute Book and is in full force 
and effect. 

 

________________________________ 
(Director) 
 
 
 
 
________________________________ 
(Director) 
 
 
 
________________________________ 
(Director) 

 


